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Steps to register for the 98th District Conference & Assembly 2023: 

1. Type in dca2023.rotary9212.org on your browser. 

 

2. Click on ‘Register Now’ 

 

3. A new tab will open with the registration page.  

 



 

4. Enter your club runner login details and click on ‘Sign In’. If you do not (Rotarians of other 
Districts) have Club Runner logins or you are a Guest, please proceed to enter the required 
fields and leave the ‘Select Club’. 

 

 

5. If you have a Club Runner login, your details will be auto populated as below. Choose the 
appropriate Group then click on ‘Select Options’. 

 

 



6. Select the standard package, the subtotals will indicate the amount due based on the 
milestone. Click on ‘Answer Questions’. 

 

 

7. Answer the two questions using a drop down and enter the emergency contact. Click on 
‘Continue to Payment Selection’. 

 

 

8. For card payments, click ‘Pay Now’. For cash/cheque payment in Ethiopia account, click ‘Pay 
by Check’. 
 

 
 
 
 



a. Pay by PayPal 

If you have a PayPal account, click on ‘Pay with Debit or Credit Card’ in order to pay by debit or credit 
card.  

 

 

If you do not wish to use a PayPal account, click on ‘Create Account’ then ‘Pay as Guest’.  

 

 

 



Enter your card details and click on ‘Pay Now as Guest’. 

 

 

 

 

 

 

 

 

  



b. Pay by Check 
 

After clicking ‘Pay by Check’, the prompt below will appear with your registration details. Ensure that 
your send the bank slip to dca2023@rotary9212.org using your specified email in the registration 
details. 

 

 

 

  



c. Pay by MPESA 

 

1. Register your number by going to https://www.paypal-mobilemoney.com/m-pesa. 
2. After completing the registration, click "Top Up". 
3. Enter the amount you would like to top up in USD and click "Calculate" to get the equivalent 

amount converted in KES. This is the KES amount you need to transfer from your M-PESA 
account. The exchange rate used will be displayed on the same page. 

4. Go to your M-PESA menu and select "Lipa na M-PESA" then the "Pay Bill" option. 
5. Enter Business Number 800088. 
6. Enter your phone number as the Account Number. 
7. Enter your M-PESA PIN and click "Send". 
8. Use your newly topped up balance to easily pay for your registration. 

 


