
Glendale Sunrise Rotary Weekly Meeting Responsibilities 

Treasurer / Secretary 

Setup 

Name Badges 
Box 

Guest Badges 

Cash Box 

Raffle 

Setup Raffle 
Drum 

Setup Raffle 
Bowl 

Tickets 

$1 each 

5 for $6 

Divide        
Total by 3 

1/3 to 
Foundation 

1/3 to Small 
Pot 

1/3 to Large 
Pot 

Receive 
Payments 

Meals 

Dues 

Pins                
($2 each) 

Donations 

Record Names 
& Amounts 

Make 
Payments 

Write Check to 
Oakmont 

Requires 2 
Signatures 

Record 
Membership 

Record 
Attendance 

Record Guests 

Record Fines & 
Pledges         

(names & amounts) 

 


